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BUSINESS COACHING






Date__________________________




My #1 Focus This Week: ________________________            
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Personal Notes                        Comp
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Phone Calls To Make              Comp
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A. Order of Priority, Minutes Allowed, Description – List Things To Do NOW 


(High Importance, High Urgency Q1)	   			                 Completed
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B. List Of Things To Do


(High Importance, Low Urgency Q2)
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C. List Of Things To Delegate


(Low Importance, High Urgency Q3)
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